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Welcome to Gladstone Views Primary School

At Gladstone Views Primary School we are committed to ensuring that our students have an
opportunity to participate in a stimulating and nurturing learning environment. Our
students are able to experience variety and success through the diversity of our programs,
the enthusiasm of our staff and the support of our wider school community.
We believe in developing skills and attitudes that will ensure a love of learning for our
students. All of the staff at the school are highly professional, dedicated and caring. They
provide quality learning experiences for the students that address their individual needs
within a successful and supportive learning environment.
We are extremely proud of our school and particularly of the children and families who
make up our Gladstone Views Primary School community. We have a strong sense of
partnership with our parents and the community, and have a commitment to realising the
potential of all students. We provide a balanced education that addresses the academic,
social, emotional and physical aspects of our students' lives.
The school offers specialist programs in the areas of The Arts, Digital Technology, Science,
LOTE (Italian) and Physical Education. All students in Year 5 and 6 are involved in the Inter
School Sports program.
It is my pleasure to welcome you and your child/children to Gladstone Views Primary
School. The Administration, Teachers, Support Staff and I look forward to working closely
with your family, receiving your support and offering your child the best possible
opportunity to develop a joy of learning and to achieve success.
Yours sincerely

Belinda Karlsson
Acting Principal
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STUDENT HEALTH AND WELLBEING
Parents of children starting in Foundation must obtain an Immunisation Certificate from the
my Gov website before they can be admitted to school. It is a legal requirement for the
Immunisation Certificate to be provided before a child can be enrolled in a Victorian Primary
School.
For the comfort of your child and the wellbeing of others,
children should remain at home if they are unwell and they
need to bring a note explaining the absence when they
return to school. The school has a First Aid room but can
only care for students in the short term. All of our Education
Support Staff are First Aid trained so they can help with the
best course of action to ensure your child’s health and
wellbeing are looked after.
The school will call you if your child becomes sick or injured during the day. Please ensure
that we have a current emergency contact number during school hours and update your
telephone numbers and addresses with each change.
Please ensure that all medical conditions are clearly stated on
your child’s enrolment form. Some conditions may require a
meeting with staff and a specific plan put in place to ensure we
have all the knowledge and processes we require to best meet
your child’s health needs. Communication with teachers is vital
regarding medication and student illnesses- eg. Asthma inhaler.
Parents must complete an Asthma Management Plan, and/or a
Medication plan, if appropriate.
It is vital that parents check for head lice regularly using the comb and
conditioner method and treat hair according to the guidelines and advice
that the school will send home on a regular basis. All hair longer than
shoulder length must be tied up.
The school is bound by the Health Act and Information Privacy Act in regard to protecting
your child’s information and has policies in place which are in accordance with the
requirements of the Department of Education and Training (DET).

WELFARE
We aim to maintain a safe, secure and positive learning environment which supports
student and staff wellbeing and a community sense of pride.
We believe and reinforce with all our community that:



Students, staff and families have the right to feel comfortable and safe in the
classrooms and playground
Students and teachers have the right to do as much work as possible.
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FAMILY WELFARE
Gladstone Views Primary School has a Student Wellbeing Leader to assist with student
needs, attendance issues, family support and parent workshops. The Student Wellbeing
Leader also works with small groups of students in a range of areas including Making and
Maintaining friends, Building Resilience and Anger Management.
We also have access to a Psychologist one day a week, provided by OnPsych for those
students who need more specific individual support.
To promote the safety and well-being of our students we also run a number of programs
across the school:
SCHOOL WIDE POSITIVE BEHAVIOUR
Gladstone Views Primary School implements the School Wide Positive Behaviour (SWPBS)
framework which enables us to develop positive, safe and supportive learning cultures.
SWPBS assists schools to improve social, emotional, behavioural and academic outcomes for
children and young people. The framework enables the following:







increased respectful and positive behaviour
increased time focused on instruction
improved social-emotional wellbeing
positive and respectful relationships among students and staff
increased adoption of evidence-based instructional practices
a predictable learning environment with improved perceptions of safety and
increased attendance

JUNIOR SCHOOL COUNCIL
The Junior School Council is a group of elected students from
Year 1 to 6 of the school. They are responsible for representing
their classroom by bringing ideas, concerns and
recommendations to the regular meetings. These issues are
discussed and outcomes are then reported back by the Council
members. By doing this, students are directly involved in
influencing decisions that affect them.
SCHOOL ARRIVAL
Please ensure that your child arrives at school on time by 8:50am. Being late can often upset
the child, make it difficult for them to participate in learning activities and interrupts the
learning of others. If your child arrives late at school after the bell he/she must obtain a late
pass from the office to hand to his/her teacher. Absences and lateness will be recorded in
school reports.
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Arriving on time is extremely important for a number of reasons:
Anxiety
Students who arrive late often feel anxious as they know the school day has commenced
and they have to walk into the classroom when everyone has started. This anxiety can
reduce their capacity to learn until they settle.
Missed Opportunities
At the start of each day, teachers’ welcome students and go through the agenda for the day.
This allows students to make the transition from home to school and prepares them for a
day of learning. Often important information is communicated to students at this time. It is
vital that students feel part of the class team which is established at this time.
Development of Habits
Punctuality is a habit and an important life skill and the foundation for this habit is
developed when children are young. Children need to know that being ‘on time’ is
important, shows respect and allows them to make the most of opportunities.

SCHOOL ATTENDANCE
Attending school every day is the single most important part of your child’s education.
Students learn new things at school every-day missing school puts them behind.
Open communication with the school about all absences is a good way to prevent issues
being escalated to a School Attendance Officer. A School Attendance Officer is a
Department of Education and Training Development Regional Director who has the
authority to follow up attendance issues. Attendance issues that are escalated can lead to
an Infringement Notice.
If you’re having attendance issues with your child, please let your child’s teacher know so
that we can work together to get your child to school every day.
Our Student Wellbeing Leader or school staff will contact you if there is any concerns about
your child’s attendance or punctuality. If your child does not attend regularly, this will affect
their learning, confidence and the opportunity to socialise with friends.

Please remember: Every Day Counts!
SCHOOL GROUNDS SUPERVISION
The school grounds are supervised by teachers each day from 8:45am-3:35pm so it is best
that your child arrives to and is picked up from school within these times. Please arrange to
have your child collected prior to 3:35pm. If you are delayed, please contact the school and
if making alternative arrangements, inform the school of any changes so that we know who
will be picking up your child. If there are any Court Orders in relation to access, then the
school needs a copy of these arrangements.
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SAFETY
Special Road Safety rules apply outside schools, particularly at the time school is starting
and finishing, so please remember the 40 km speed limit around our school.
Please assist teachers in ensuring your child’s safety by emphasizing the importance of using
school crossing:





Children should exit cars from the footpath side only
At no time should there be cars parked between the signs at the school crossing
Children should not be dropped off or picked up between these signs
Children are not allowed in the staff carpark for safety reasons, nor should parents walk
through this area. Please do not park in the staff car park. The area is for staff use and
deliveries only.

LUNCH ARRANGEMENTS
Students eat their lunch with teachers in the classrooms and this time is used as a time for
encouraging healthy eating and good manners. No student is allowed to leave the school
grounds at lunch time unless they are signed out at the office and collected by an adult.
Students are not permitted to walk home alone for lunch.
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We suggest your child brings a sandwich and fruit to
enjoy during the lunch break and a snack to have later
at afternoon recess. Nude food is encouraged.
The canteen operates MONDAY to FRIDAY. Lunch
orders must be placed into classroom baskets and sent
to the canteen by 9.10am. The canteen is open for
window sales at lunchtime for a limited range of
snacks.
You can order your lunch through our Qkr system,
before 9am each day. (Information on how to register
is at the end of this booklet).
To order a canteen lunch, on a clean paper bag, write your child's
name, grade, room number and lunch order. Wrap money and place
securely in the bag, ie. fold over, (no staples please). The correct
money would assist the canteen and your child, and lessen the risk of
losing change as children often throw the bag away with change in it. A
canteen price list will be sent home early in the year and any updates
will be published in the school’s fortnightly newsletter. Volunteer
parents are always needed in the canteen. If you can assist in any way
please contact the school office.
Water is the only drink students are allowed to
have at school. All children should have a water
bottle and all students are allowed to use their
drink bottles containing water in the classrooms.

PLAY AREAS
The Foundation play area is near the front of the school and contains a sandpit and
playground equipment. The remainder of the play area may be used by the Foundation
students when they feel confident enough. They will also have the assistance of an older
student as a ‘Buddy’ throughout the year if needed. The basketball courts are shared by all
students. The Year 1-6 students have their own play equipment. This equipment is built for
the older students and is not to be used by our junior students.
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STUDENT LEARNING
Gladstone Views Primary School implements programs
that are organised according to principles of extensive
educational research based on the best teaching
practices to facilitate student learning.
The core learning programs are structured to cater for
individual student learning needs, in a supportive
learning environment where students are given daily
opportunities to read, write, speak, listen and participate
in relevant, high interest numeracy lessons. There is also
topic work that changes each term that aims to build the
curiosity, knowledge and skills of our students.
Students are encouraged to take responsibility for their own learning, undertaking selfassessment, goal setting/reflection and self-discipline. Our school values of: Integrity,
Resilience, Kindness and Wellbeing form the basis of all
that we do.
Teaching and Learning Programs cater for the needs of
individual students to maximise student success by
ensuring that each student is supported, motivated and
challenged towards continuous improvements.
Team planning encompasses best practice in teaching
and learning. Goals, priorities and school targets and
benchmarks are identified in our Annual
Implementation Plan.
Parent participation is valued and encouraged. If you
are interested and willing to assist in any way we would be more than happy for you to
come and visit us to discuss how you can help. A Working With Children Permit Card is
required to help in the classrooms. These can be applied for online. When you receive this
permit you will be added to our Working With
Children Register.
Additional assistance in the classrooms is provided for
students that may require extra support in their
learning. This assistance can take the form of
additional teaching groups and targeted instruction to
individuals or small groups of students that need
additional support.
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Teachers keep their knowledge and skills up to date to meet the needs of their students.
Gladstone Views Primary School looks forward to embracing and welcoming our new
families to our school.

ASSESSMENT
Assessment is an ongoing process utilising a number of
strategies to ensure that all students reach their full
potential. There is a school wide assessment schedule
that includes both standardized and teacher constructed
tests as well as opportunities for self and peer reflections.
All teaching plans for individuals, small groups and
cohorts of students are constructed using a range of data
to ensure we meet the diversity of needs.

At the beginning of Foundation your child will be required to attend a special assessment
interview which will look at their skills in Literacy and Numeracy so their teachers can tailor
a program specific to their needs. The tests will be conducted on a Wednesday in the month
of February 2022. You will be issued an appointment time for this assessment interview.
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CURRICULUM
Gladstone Views Primary School bases its curriculum on The
Victorian Curriculum.
The Victorian Curriculum Foundation-10 (F-10) sets out what
every student should learn during their first eleven years of
schooling. The curriculum is the common set of knowledge and
skills required by students for life-long learning, social
development and active and informed citizenship.

Learning Areas
The Arts

Capabilities
Critical and Creative Thinking

English

Ethical

Mathematics

Intercultural

Health and Physical Education

Personal and Social

The Humanities
Languages
Science
Technologies

SPECIALIST PROGRAMS
Specialist programs compliment classroom programs and are
offered in the areas of Performing Arts, Visual Arts, Physical
Education, LOTE (Italian). Technology is a tool that is used
across curriculum areas and is provided in the classrooms on
the Department of Education and Training (DET’s) secure
wireless network called eduSTAR. All students will have the
opportunity to utilise the technology but we also believe in
the importance of students talking, collaborating and doing
so we develop a range of learning tasks that involve other
tools besides technology.
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EXCURSIONS AND INCURSIONS
Excursions (activities that take students out of the school) and
incursions (these are special performances or activities held at
the school) play an important role in your child’s education.
These experiences are an essential part of the school’s program
so please support us by encouraging your child to attend. If you
have a Health Care or Pension Card please let the office know
as you will be eligible for the Camps, Sports and Excursion Fund
provided by the State Government that will cover some costs.
You will need to complete the form provided to access the fund.
Excursions usually relate to the Inquiry Topic that is being covered in that term and allows
students to have some ‘real experiences’ that help them to develop their understandings.
Parental consent is necessary so please read notices carefully and return signed notices
promptly.
On each excursion notice there is a final day to receive the permission slip and money. No
late permission slips or money will be accepted after this date. If your child is away on the
due date and you wish your child to participate, please notify the school by 4pm of that day.
Your child needs to develop a sense of responsibility so please give them the experience of
handing in their notes to their teacher.
We do not want students to miss these wonderful experiences so please speak to Belinda
Karlsson if you have any concerns.
Please note: All excursions organized by the school ensure that seat belted buses are
provided.

OUT OF SCHOOL HOURS CARE (7:00am–9:00am and 3:20pm–6:00pm)
A Before and After School Care program operates at the school. Please contact the school
office for further details and an enrolment form. Children must be enrolled prior to
attending the program.

MEDICATION
Children must NOT be in possession of any medication at school. If your child requires any
medication, please contact the office and discuss the matter.

MEDICAL CONDITIONS
If your child is a severe asthmatic or has any potentially serious medical condition, please
ensure that the school and your child's class teacher is informed of the relevant details. A
special record form, available from the office, is to be completed for any child having a
potentially serious medical problem.
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FOUNDATION: PREPARING FOR SCHOOL
The physical skills that children need are two kinds-those that
are desirable for looking after themselves when an adult is not
able to help and those that enable them to join in learning at
school. These important skills include the following:
1. EATING







At school, children will need to:
feed themselves
unwrap a food packet
undo a lunchbox
peel a piece of fruit
get a drink from the tap

2. TOILETING






Children will also need to:
Go to the toilet by themselves and undo any buttons and zips
Flush the toilet
Wash their hands
Manage the taps
Toilet training is usually accomplished over a period of years and most children are
competent by the time they start school. However ‘accidents’ can happen at this age.
Foundation teachers try and prevent these by programming regular visits to the toilet
during the first weeks. In the early weeks of school, parents could consider sending spare
underclothes if any problems are expected.

3. DRESSING
Sometimes children feel too hot or too cold so they must be able to manage jackets and
jumpers by themselves. Often shoes must be taken off and put on again when indoor
games are played. The best way to help children learn these skills is to encourage them
to dress themselves.
4. NOSE BLOWING
It is important for everyone’s health that a child is aware when his or her nose needs wiping
and that the child is able to do it by themselves.
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5. EYE/HAND CO-ORDINATION
This is the ability to direct the hand with the eye. It is important for many things such as
writing or for catching a ball. It is developed through activities for example painting, drawing
with chalk, crayons or pencils, by pouring water, by building with construction kits and by
catching and hitting balls.
6. BASIC MOVEMENTS
At school, children will use the skills of walking, running, jumping, hopping and skipping in
new games that they will learn. Most children develop and refine these skills simply by
having the opportunity to play freely.

DAILY TIMETABLE
8.55am
9.00am – 11.00am 

Music, bell and line up
Teaching Session 1 &2

11.00am - 11.10am 

Lunch time, children eat lunch in rooms

11.10am – 12.00pm 

Lunch, play time outside

12.00pm – 2.00pm 

Teaching Session 3 & 4

2.00pm – 2.20pm 

Recess, play time outside

2.20pm – 3.20pm 

Teaching Session 5

There is no early dismissal on wet day or hot days. Students stay inside in bad or extreme
hot weather or when it is raining. The classrooms are air conditioned for the hot weather
and heated for the colder weather to ensure comfort for all and suitability for learning.
Please attempt to make appointments outside of school hours. If this cannot be avoided and
you need to collect your child from school before the usual dismissal time because of a
medical appointment please let the office know in advance and bring a medical
appointment card. Children can only be signed out to the registered parent or emergency
contact as you have listed on your enrolment form. No child can be signed out to anyone
under 18 years of age. This process is designed to ensure the safety and security of all our
students.
Whole school assemblies are held on Friday afternoons at 2:40pm in the school gymnasium.
This is an important time to hear from our students and teachers to celebrate the
achievements of our school community. Parents/Caregivers are welcome to attend.
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THE FIRST FEW DAYS AND WEEKS AT SCHOOL:
Some ways you can help your child settle into their new school:PUNCTUALITY
 Bring / send your child to school on time each day.
 Students are expected to be outside their classrooms each
morning at 8.55am.
SECURITY
 If you or someone else is picking your child up after school, make sure that YOU / THEY
are on time. Children can become upset and concerned if they think that they have
been forgotten, especially in the first few days. Please make sure that your child knows
who will collect him/her after school and where to meet.
 All students are expected to leave the school grounds straight after school when they
are dismissed at 3.20pm. Students are not permitted to stay in the school ground and
play after school.
LABELLING
 Clearly label all possessions - clothing, lunchbox, sunhat, school uniform, windcheater,
school bag, shoes, etc.
SEND YOUR CHILD TO SCHOOL WITH:
 A school hat for sun protection (the compulsory style is Bucket). The rule from 1 st
September to 30th April is ‘No School Hat, No Play.’(Hats are available to purchase from
the office.)
 Good fitting shoes. Open-toed sandals and boots with big heels are not suitable for the
playground or physical education.
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SCHOOL UNIFORM
At Gladstone Views Primary School uniform purchases can be made at the office or by the
QKR App. Uniforms are compulsory and the Dress Code Policy will be provided so that
expectations are clear.
Please make sure all student clothing is labelled as all students are wearing the school
colours.

LOST PROPERTY (UNIFORM)
Please ensure that your child’s name is on all of their belongings. However if your child does
happen to lose an article of clothing, please check with your child’s classroom teacher or
contact the office. All names items will be returned to their owner.

TERM DATES FOR 2022





Term 1: Monday 31st January to Thursday 8th April
Term 2: Monday 26th April to Friday 24th June
Term 3: Monday 11th July to Friday 16th September
Term 4: Monday 3rd October to Friday 20th December

Note: Dismissal times for the last day of Term 1, 2 and 3 is at 2:30pm and 1:30pm for Term 4
For all of February Foundation students will attend school all Monday, Tuesday, Thursday
and Friday. Wednesday will be used for the teachers to make individual appointments with
students for testing and for getting to know them.
Foundation students will not attend classes at all on Wednesdays in February.

COMMUNICATION AND PARTICIPATION
School Notices
School notices are a very important means of communication between home and school
and may include information about excursions and other forthcoming events. Please help by
checking your child’s schoolbag for notices and responding back as soon as possible.

NEWSLETTER
Publication of the Gladstone Views Primary School ‘Newsletter’ will be fortnightly and is
available on our website. The newsletter and website are to inform the school community
of important news and important educational changes, information from classrooms, School
Council, student and staff achievements and ways in which you can help the school. Our
students and classroom teachers are encouraged to contribute stories, poems, photographs
and illustrations. Our website address is: https://www.gvps.vic.edu.au/
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COMMUNITY PARTIPCATION
You can contribute to your child’s school through being
involved in:













Parent/Teacher/Student Conferences
School Council / Sub Committees
Literacy and Numeracy programs
Excursions and Incursions
School Performances
Graduation
Athletics and Interschool Sports
Information Evenings
Parent Forums
Fundraising activities
Canteen
Community events held at the school

We would love to hear from you if you are interested in coming along to join in and support
our school.

SCHOOL COUNCIL
The School Council is made up of teachers and volunteer parents and plays a vital role in
decision making and school operations, having responsibility for the finance, buildings,
grounds and resources at the school. Elections are held each March and you will be notified
when nominations are due. Meetings are held monthly.

We look forward to working with you and supporting your child to become
an independent, engaged and curious learner who can realise their potential
and contribute positively to the community.
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